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WELCOME

Dear family,


Welcome to Precious Moments Preschool and Childcare!  I would like to share a little bit about myself with you before the busyness of the year is upon us.  I grew up in Williamsville, NY in a family of five and graduated from The Park School of Buffalo in 1977.  I received a Bachelor’s degree from Baldwin-Wallace College in Berea, OH in 1981 where I majored in English and Psychology, and in 1982 I became a member of a lay-Franciscan order through the Church of the Crucified One.  I worked and traveled as a missionary for eight years before receiving a teaching certificate for kindergarten through 8th grades and an M.S. in Education from Duquesne University in Pittsburgh, PA.  While working as a missionary I also interpreted for hearing impaired children in several different elementary schools around the country.  In 1990 I married Steve Young from Cambridge, MA, then moved to Vermont to begin directing Precious Moments Preschool.  The two of us adopted our son Thomas from Siberia in 2000, an experience neither of us will ever forget.  We adopted him on Christmas Day, and he began his new life in Vermont at midnight on New Year’s Day, 2001!  Being a parent has been the most rewarding experience of my life.  From 1997 – 2007, I was also enrolled in a Leadership and Policy Studies program at UVM.  In 2007 I conducted my doctoral research in Kenya, and graduated with an Ed.D. in 2008.  Since then I have been directing “Everyone’s Child, Inc.”, a non-profit organization that builds schools, digs wells, and feeds orphaned and displaced children, and connects students in the USA with students in Kenya.  Each year I travel to Kenya and Jamaica to assist with various programs and events that help children gain healthcare and an education in these settings.

Over the years I have had the opportunity to teach in a variety of settings, both as an interpreter for hearing-impaired children in grades K – 12, an elementary and high school special educator, and as a preschool – third grade teacher.  My longest-standing position however has been as the director and head teacher at Precious Moments Preschool, a role I have always enjoyed.  I have chosen to teach in a Christian setting so I can share my faith with the children in my program.  This is done predominantly through Bible stories, prayers and songs, and hopefully by example as well.  

This handbook is a tool to communicate important issues about Precious Moments Preschool.  I hope that you find it to be a helpful resource.  
Sincerely, 
Sr. Ruth Young, Ed.D. 

Director
Philosophy

Precious Moments Preschool and Childcare has been established to foster the total development of the child.  All teaching is directed toward the integration of intellectual truths, independent thinking, self-discipline, and religious values in an educational program based on Christian philosophy.

Recognizing each student as a distinctive individual with special needs, potential, and unique ability, our program promotes a comprehensive preschool experience within an atmosphere that enhances moral, social, emotional, spiritual, and cultural growth.
Educational Beliefs

We believe that children learn best in a setting where:

1. Each student is recognized as an individual with certain privileges, rights, and responsibilities.

2. Communication between home, school, and community is an essential part of the child’s education.

3. The education of the whole child includes his/her intellectual, social, emotional, physical, and spiritual well being.  

4. Active exploration, interaction, and discovery are daily activities.

5. A sense of responsibility is fostered toward his/her family, school, church, community, state, and country.

6. Individual differences in developmental levels and learning styles are recognized.


PROGRAM and CURRICULUM
PRESCHOOL PROGRAM
We believe that children learn through play and interaction with their world.  Children in this program will be given opportunities to explore many different learning areas such as creative arts, dramatic play, literacy, music, math, and science, with play as a central focus in each of these arenas.   (Don’t be surprised when you ask your child what they did at preschool and their answer is simply, “I played.”  When learning is this much fun, that’s exactly the answer you should get!)
Your child’s progress in these areas of development will be shared during your parent teacher conference.  If you have any questions or concerns, please feel free to schedule an additional meeting.  
If your child is enrolled at Precious Moments Preschool, we strongly discourage enrolling them in other preschool programs.   Two through four year olds often have a difficult time with many different learning environments and transitions.  If there is a concern about your child’s development, with your written permission for a formal assessment, the Early Essential Education teacher from your community will be contacted.  After the assessment, as a team we can discuss the best learning environment for your child.  

AFTERSCHOOL PROGRAM
After a long day at school, we will get our bodies moving with some gross motor activities and enjoy a healthy snack.  We do not have the opportunity to facilitate a homework time, but we can provide comfy quiet spaces for your child to do some independent reading if they choose to.  My role is to encourage and offer opportunities for the afterschool children to explore some of those fundamental activities that even afterschool aged children still enjoy, like painting, block play, dramatic play, puppet shows, etc.    
We will not hold formal parent teacher conferences for afterschool children, but we encourage you to schedule a meeting if you have any concerns or just want to chat about your child.  We are happy to be part of your child’s IEP team if that is needed.  
HOURS and SCHEDULE

Precious Moments Preschool will be open weekdays from 7:00 AM until 5:00 PM (see Daily Schedule on pg. 8.).  We encourage you to include time for drop off and pick up in your daily routine.  Introducing your child to new surroundings too quickly or taking a child out of an activity without prior warning can cause them undue stress.  Children often need to spend a few minutes acclimating to their new environment with the people they are most comfortable with.  In the afternoons, your child(ren) may be in the middle of an activity and will need you to watch them doing something.  Please arrive no later than 4:55 pm so that you have 5 minutes to gather your child(ren) and communicate with them before taking them home.  
HOLIDAYS and School Breaks (no preschool or childcare)
New Year’s Day (Jan 1)

Town Meeting Day (usually the first Tuesday in March)
Memorial Day

Independence Day (July 4)

Labor Day
The third Thursday & Friday in October
Thanksgiving Day and the following Friday

Christmas Eve, Christmas Day and the following day (Dec. 24th– 26th)

TEACHER VACATION
I will take one paid vacation during February school break. Depending on the number of children enrolled, the preschool and childcare may close for the summer after the Washington West District Schools end the school year (see School Closing and Delays).
Parent Teacher Conferences 

Parent Teacher Conferences are held at the end of January (typically on Martin Luther King Day).  There will be no school for children on conference days.  In addition, a developmental evaluation of your child will be provided at the end of the school year.  Additional meetings can be arranged at your request.

SCHOOL CLOSING and DELAYS 

Precious Moments Preschool will only close or delay opening under the following conditions:

· If there is no heat or power (i.e. – no telephone – both cell phones and land lines are not working). 

· If the State Police issues a “drive-only-if-necessary” statement

· If the Washington West School District cancels or delays school due to weather, we will try to remain open, but not if doing so will jeopardize the safety of the parents or children. 

· If the enrollment drops below two children.

· If I am sick.  Precious Moments currently has no substitute teachers.
If I am sick you will be called by 6:15 am.  I will have four paid sick days each year.  I will not carry-over sick days to the following year.  
PARENT VISITS and INVOLVEMENT

Parents/guardians are welcome to visit at any time during the day as long as their visit is not deemed disruptive or difficult for their child.  We will do special field trips each year and families are encouraged to join us for those special trips.  A notice will go home in advance regarding field trips.  

If you would like us to celebrate your child’s birthday at preschool, please plan to bring a special treat to share with the rest of the class during our morning snack (i.e. – cookies, cupcakes etc.).  This is also a great opportunity for a visit.  (I will inform families of any food allergies at the beginning of the school year.)  
We do welcome goodies for sharing.  If you would like to bake something with your child to share for their snack, please feel free to send it in.  Children love to share their special treats. 
ENROLLMENT 
REGISTRATION
To enroll your child, applicants must complete an application form and pay a $15.00 registration fee.  If space is not available, your child will be placed on a waiting list.  If space is available the following forms must be completed and brought to our first parent-teacher meeting prior to your child’s first day:

Registration Form 
A Childcare Needs and Financial Agreement 

Parental Consent Form
Immunization Certificate (from your family doctor)
Family Handbook Acknowledgement Form   

SUPPLY FEE
Upon enrollment, families are required to pay a $60 supply fee.  This will go toward our annual replenishment of art supplies and playground toys.   

TUITION PAYMENTS

Tuition is made on a pre-payment basis and is due either weekly or bi-monthly on Monday mornings.  Families are required to pay for days contracted even when their child does not attend Precious Moments Preschool.  A written reminder will be put in your child’s lunch box after the second day of non-payment.  After the written reminder, if payment is not received the following day, a $5.00 late fee will be applied.  After the third day, unfortunately, your child will not be able to attend the program until payment is made.  If you are experiencing financial difficulties, please let me know and we will do our best to make a plan.  Your space will be held until the end of the week. 
VACATIONS and HOLIDAYS

Families are required to pay for vacations and holidays if they fall on days their child is contracted to be in care.  Tuition must be paid prior to a vacation.  If you are planning a vacation, please let me know.  
SCHEDULE CHANGES

When a family needs to change a child’s schedule, Precious Moments Preschool requests a two-week notice. 

LATE FEES

For each child picked up after 5:00 PM, there is an automatic late fee of $5.00.  Each minute after the first five minutes will be an additional $1 for each minute.   Please be respectful and on time.  If an emergency arises, please call, but remember to give yourself plenty of time to take into consideration possible traffic and/or weather.  

WITHDRAWAL

A written, dated notice of intent to withdraw from Precious Moments Preschool is appreciated at least two weeks in advance.  
DAILY ROUTINE

ARRIVAL and DEPARTURE

Parents are asked to call by 8:30 AM on a day that their child will be absent or late.   Please arrive by 8:45 AM each morning, or after 9:00 AM.  If you arrive later than 9:00 AM, be sure your child has had breakfast and a snack, as we will not eat again until 11:45 AM.  
*Parents are required to sign their child in and out on the attendance sheet. 
*A child may only leave our program with one of the child’s parents or guardians, unless we have been notified otherwise.
*A child shall be released to either parent/guardian unless there is a court order prohibiting release to a particular adult.  A copy of the court order shall be kept on file at Precious Moments.

DAILY SCHEDULE:

7:00 AM: arrival/indoor or outdoor free play  

8:30 AM: Hand washing / get ready for snack      

8:45 – 9:00 AM: Morning Snack (Precious Moments to provide)
9:00 - 10:00 AM: Activity time (specific toys and/or projects that explore particular learning goals will be set out and/or explored)   

10:00 AM: Circle time / songs / prayer time
10:15 AM: Bathroom / hand washing / get ready to go outside 

10:30 - 11:30 AM: Outside play 

11:30 - 11:40 AM: Hand washing / get ready for lunch 

11:45 AM – 12:15 PM: Lunch (families provide)

12:20 – 12:35 PM: Story Time / get ready for rest time

12:45 – 2:45 PM: Rest / nap time (please send your child with a blanket and a small pillow - if they have a special nap time buddy or blanket, please send that as well)  

2:45 PM: Bathroom, hand washing

3:00 PM: Arrival of Afterschool children
3:00 PM: Afternoon snack (Precious Moments to provide)
3:15 – 4:00 PM: Inside play / Art activity & free play
4:00 PM: Bathroom / hand washing / get ready to go outside

4:15-5:00 PM: Outdoor Play / pick up time 
CLOTHING and EQUIPMENT

· Each child will have a cubby for extra clothes.  Please label all clothing (including pull-up or diaper packages), lotions, pillows, etc. 

· Each child will have a hook for coats, outerwear and backpacks. 

· Clothing should be appropriate for the weather and messy activities.

· Comfortable shoes for walking and climbing are essential (sneakers are best).  If a child wears other types of shoes, we ask that your child have an extra pair of sneakers for outdoor activities.  

· During the winter, children need a warm jacket and snow pants or a snowsuit, mittens and boots, and a warm hat for outdoor play. 

· In summer, children are asked to bring a swimsuit and a towel for playing in the pool or water activities.  We do not supply sunscreen or insect repellent but will apply any that you send with your child.  Soiled clothes are bagged in plastic and placed on your child’s hook.  

· Please provide your child with a naptime blanket.  They also may have a small pillow and/or a soft cuddly toy.
SYMBOLS

Each child will choose a symbol at the beginning of the school year that will 

be included with their name in their cubby and on any artwork they produce during the year.  This is used as a pre-reading tool and also helps the other children to recognize their friend’s names.
POTTY TRAINING
When it comes to potty training, my philosophy is to allow the child to decide 

when they are ready to use the toilet.  We will always offer them a choice, 

but will not pressure them to use the toilet.  If you are using a certain 

technique with them at home, please inform us so we can decide whether to 

incorporate it into our daily scheduled activities.
TOYS and BOOKS

We discourage children from bringing toys from home on a daily basis.  We have regular “share” days and children will be able to bring in something to show their friends.  We may also occasionally ask children to bring specific items for sharing, and you will be notified when this happens. 

MEALS and SNACKS 
Meal times provide wonderful opportunities for children to learn about manners, have discussions, and enjoy the companionship of their classmates.  

Precious Moments will provide two healthy snacks for children (i.e. – pretzels, crackers, cheese, fruit, juice).  These snacks are served twice daily – once in the morning and once in the afternoon.  Families are also welcome to send in a snack to share with the group.

Families must provide a healthy lunch for their child(ren).  Please do not send candy, gum or other sweets with lunches.  We do enjoy sweets occasionally as a group during snack times for birthdays or on special occasions but would prefer not to have them on a daily basis.  
NAPTIME and QUIET TIME
We are required by law to provide a rest time for children who are in our program for more than six hours a day.  Children joining us midday will also rest quietly during naptime so as not to disturb their classmates.

FIELD TRIPS

Upon enrolling your child, you will be asked to give permission for your child to ride in either my vehicle or another parents’ vehicle.  During the year, we will take a few field trips to farms, cider mills, bike paths, playgrounds, and more.   These trips will always be announced, and parents will be given the opportunity to join us.  We always carry an emergency list with your contact information, and children are always transported in appropriate safety seats.
HOLIDAY CELEBRATIONS

Since Precious Moments Preschool is a Christian-based program, we will celebrate holidays typically found on the Christian calendar (i.e. – Christmas, St. Patrick’s Day, Easter).  Celebrations will include songs, crafts, and games typical of those holidays.  Children will also be introduced to Jewish holidays.
COMMUNICATION

Communication is essential for a successful preschool experience for your child.  Here are some ways I will strive to keep open lines of communication:

· Your preschool child will have his/her own daily journal.  This acts as a

place to communicate, and also as a form of documentation to help in 
providing consistency and feedback.  

· Notes or emails will be sent home with reminders of upcoming events.
· Parents are encouraged to look around at drop off and pick up and ask their child(ren) what they’ve been doing.  

· Parent/teacher conferences will be held each year, but special meetings are always an option if parents have concerns.  Please let me know if you would like to set up a time to discuss a specific concern. 
DISCIPLINE STATEMENT
The Child Development Division of Vermont states, “All child care programs in Vermont need to follow guidance and discipline regulations which may not match your style.  Please discuss this with your child care provider.”   We encourage you to have a conversation with me about this issue in the interest of your child and all the children in the program. 

We believe it is important to promote a positive learning environment in which mutual respect, cooperation, and care are fostered.  Positive classroom management techniques are aimed toward the development of self-discipline and student responsibility.  My philosophy emphasizes the benefits of prevention and takes into account the individual needs of each child.  Good choices are recognized and praised.  If a child is unable to control his or her behavior, or makes poor choices by crossing certain boundaries that have been made clear to the group, he or she will be removed from the group and asked to sit in a “thinking chair” for a short time where they can think about the boundaries in their classroom.  We will inform parents/guardians about their child(ren)’s behavior – both appropriate and inappropriate.  It is our hope that with consistency and age-appropriate consequences children will be more apt to talk about their choices and decide to have good behavior in our classroom.   
It is very important for parents to share any information about tough mornings or late nights so we may have some insight into why a child may be having a difficult time following developmentally appropriate routines and rules.  If your child has been up all night, feeling sick the night before, or has had a fever or earache, in order to prevent them from having unnecessarily challenging moments in a group setting, it is best for them to stay home until they have had rest, no fever, etc. (see Health Policies)
HEALTH POLICIES

Your child must be in good health and free of any communicable disease to attend Precious Moments Preschool and Childcare.  
WHEN TO KEEP YOUR CHILD HOME

State regulations require that children should stay home when she or he:

· Has chicken pox

· Has a fever of or over 101 

· Has diarrhea more than 2 times in a two-hour period

· Is vomiting or has vomited within the last 24 hours

· Has strep throat 

· Is not able to participate in group activities due to a lack of energy
· Has head lice (must have a doctor’s or school nurse’s note saying that they are free from any eggs before returning to childcare) 
One of the best ways to prevent illness and the spread of sickness is to wash hands frequently with soap and water.  We wash our hands upon entering the facility in the morning, before every meal, after going to the bathroom, and when we come inside after playing outside. 
RETURNING TO PRESCHOOL AFTER ILLNESS

A child must be symptom-free for 24 hours.  A child must be well enough to participate in outdoor activities.   

Parents are asked to let me know if their child has been diagnosed with a contagious condition such as head lice, measles, chicken pox, etc.  Parents must present a doctor’s note when the child returns.  When a child has chicken pox, they must have had them for at least seven days and be crusted-over before returning to Precious Moments.  
The Department of Health recommends that the use of a “no nit” policy be used before children return to a childcare or school program.  We will uphold this policy.  If any nits are found on your child, he or she must leave the program and be treated.  They may return the following day, however, if any other nits and/or live lice are found they must leave again and be treated and not return for five days.  If they have nits and/or live lice after those five days, a doctor’s note stating that the child is free of lice will be required before they return to the program.

REPORTING CHILD ABUSE

State law requires any childcare provider to report any suspected incidents of child abuse and/or neglect to the Department of Social and Rehabilitation Services within 24 hours of either receiving a report of, or suspicion of abuse.  Reports are made to the state Social and Rehabilitation Services district office in Barre at 802-479-4260.

QUESTIONS or CONCERNS

If you have questions or concerns about child care in Vermont, call the Child Care Consumer Line at 1-800-540-7942 or 802-241-2367.
Information you can access by calling the above phone numbers:

· A specific provider’s public record, including when he or she became 
licensed.

· Accreditations such as the Step Ahead Recognition System rating 
· Whether there have been substantiated violations to the childcare licensing regulations

Some typical concerns are lack of supervision; too many children; unqualified or not enough staff; inappropriate guidance and discipline; unsafe environment; and unregulated childcare.
TUITION RATES
Payment is due either weekly or bi-monthly on Mondays that our program is open.  Checks are to be made out to Precious Moments Preschool and should be placed in the envelope marked “Tuition Payments” on the bulletin board.

The following tuition rates apply to the 2011 – 2012 school year:

CHILDCARE & PRESCHOOL* 

Monday – Friday 7:00 AM – 5:00 PM (full day)

$200 / 5 days

$175 / 4 days

$150 / 3 days

$125 / 2 days 

$100 / 1 day

$75 / ½ day

PRESCHOOL ONLY**
Monday – Friday 9:00 AM – 12:00 PM

$30 per day or $150 for a full week 

AFTERSCHOOL CARE**
$10 per afternoon (3:00 – 5:00 PM)

HALF-DAY IN-SERVICE CARE**
$75 per half day (noon – 5:00 PM)

*A 10% discount is offered for the second child.
**Please be aware that our 2 – 5 year-old childcare program can only have five children per adult present at one time.  Currently we are only able to offer extra programs such as “Preschool Only”, “Afterschool Care”, and “Half-Day In-Service Care” while our program has available spaces.  
For those children enrolled in the “Preschool Only” program, if our childcare program becomes full, you will be charged a full days’ tuition for your child’s partial days in order to hold their space.  If our program is not full and you occasionally need care for extra days or partial days, we will be glad to fill that need for you.  Additional daily fees will apply.  

For those children enrolled in “Afterschool Care”, this service will be offered as long as there is space available in our program.  If your child also needs care on school in-service days and our program is not full, we will be glad to fill that need for you.  If at any time our childcare program becomes full we will give preference to families enrolling their children on a full-time basis. 


20 VT RT 100 South; Moretown, VT  05660 / (802) 496-4516 www.preciousmomentsschool.com


